Annexure 2

APPLICATION FORM FOR CLAIMING 
EXPORT MARKET DEVELOPMENT ASSISTANCE 
Ref.: (i) Your application dated …………… seeking in-principle approval.

(ii) In-principle approval conveyed by NJB vide letter dated ……………………………..… 

              (Copy to be enclosed)

	1.
	Name of the Regd. Unit
	:
	

	2.
	Particulars of the Fair in which your company participated


	:
	

	 (i)
	Name & Date
	:
	

	(ii)
	Venue & Place
	:
	

	(iii)
	Participated under
	:
	

	(iv)
	Stand details
	:
	

	· Size
	:
	Sq. mtr/ft
	:
	

	· Stand No./Hall
	:
	
	
	

	· Participation fee paid  
	:
	Rs./US$
	:
	


In favour of …………………
	(v)
	Jute products displayed for promotion (Booth Photographs clearly showing products displayed to be attached)
	:
	Jute Products
	Jute content

	
	
	1.
	
	

	
	
	2.
	
	

	
	
	3.
	
	

	 vi)
	Business Booked on the spot
	:
	US$



	(vii)
	Business under negotiation
	:
	US$



	(ix)
	Brief report on participation in the fair with observation and suggestion, if any
	:
	


3. Particulars of Delegation & BSM participated (led by NJB):

	             
	Countries
	From (Date)
	To (Date)

	(i)
	
	
	

	(ii)
	
	
	

	(iii)
	
	
	


· Jute Products Promoted 



:

· Business booked on the spot



:

	
	Countries
	Business Booked


	1.
	
	US$

	2.
	
	US$

	3.
	
	US$

	
	TOTAL :
	US$


· Business under negotiation 



:         US$
· Brief summary of report on participation in the BSM
      
& Delegation (Observations and suggestions)          :

4.   Name/s & Designation/s of the person/s


who participated in the fair/delegation & BSM. 

:
	5.
	Particulars of visit
	:
	· Date of departure from India
	

	
	
	
	· Date of arrival in India
	


6.   Details of expenditure incurred under approved heads 
:

(i) Space rent paid                                 


: Rs. / US$         
          (Documents required to be enclosed)
· Stand allotment letter



· Copy of Bank remittance/Demand draft
· Receipt of fair organizer/EPC, etc.
 (ii) Stand construction & Decoration   


: Rs. / US$
      (Original Invoice/Receipt to be enclosed)

(iii) Economy Air fare for one/two persons 

: Rs. / US$
      
Sector 






: 


Enclosed:
· Original Air Ticket




:
· Boarding Passes 




:
· Photocopy of passport highlighting departure 
from and arrival in India and also countries visited:

 (iv)  Hotel for one/two persons @ US$ …………..  per

  night x ……………. nights       


: US$

              (Enclosed: original Hotel bill and receipt)
                                                                                                 ------ -------------------------------------
              (Please mention Exchange Rate 1US$ = Rs.       )        Total US$                =Rs.
                                                                                                      Total Rs.
                                                                                                     --------------------------------------------
                                                                                                      Total Rs.

                                                                                          --------------------------------------------

UNDERTAKING AND DECLARATION
I/We hereby solemnly undertake/declare that the particulars stated above are true and correct to the best of my/our knowledge and belief.

No other application for claiming assistance for this participation and/or travel cost has been made or will be made in future. 

Any information, if found to be incorrect, wrong or misleading, will render/us liable to rejection of our claim without prejudice to any other action that may be taken against us in this behalf.

We noted that Market Development Assistance / Support to be provided under the scheme is 50% of the total eligible cost i.e. @ Rs.3.00 lakhs for participation in fair divided into specific sub-heads each with its own limit, and assistance/support for participation in delegation & BSM as would be decided by NJB.
If as a result of scrutiny any excess payment is found to have been made to me/us, the same may be adjusted against any of the subsequent claims to be made by my/our firm or in the event no claim is preferred, the amount overpaid will be refunded by me/us to the extent of the excess amount paid.

                                                                                                 Signature

:
                                                                                                 Company Seal
:
Name in Block Letters

:

Designation


:

Name of the Applicant
:
Firm                             
:

Place



:

Date



:
